Dear [Supervisor’s Name]:

I am writing to request your support to attend the 2026 HBA European Leadership Summit (ELS), taking place 10-11 June in Vienna, Austria. This annual summit brings together leaders from across the healthcare and life sciences ecosystem to focus on decision-making, leadership effectiveness, and translating strategy into measurable impact in an increasingly complex global environment.

The 2026 Summit theme, Future Focused. Impact Driven., is particularly relevant given the pace of change facing our industry. ELS is designed not as a traditional conference, but as an applied leadership experience that strengthens judgment, sharpens strategic thinking, and equips leaders to act with greater intention and confidence.

Value of Attendance
By attending ELS, I will gain:
· Practical leadership insights through forward-looking keynotes, interactive sessions, and facilitated peer dialogue focused on navigating complexity, leading through uncertainty, and driving results across various high-impact markets.
· Exposure to current and emerging workforce, regulatory, and innovation trends shaping healthcare and life sciences in Europe and globally.
· Actionable frameworks and tools that can be applied directly to strategic planning, team leadership, and decision-making within my role.
· Peer exchange with leaders across functions and geographies, offering real-world perspectives on how organizations are adapting to change and delivering impact.

Organizational Benefit
Participation will allow me to bring back:
· Relevant insights and practices that will inform our work and strengthen leadership effectiveness.
· A broader external perspective that supports informed, future-oriented decision-making.
· Expanded professional relationships that support collaboration and knowledge sharing across the healthcare ecosystem.

Estimated Cost Summary
· Registration (Early Pricing):
€348 – HBA Member / Employee of an HBA Corporate Partner; €578 – Non-Member
· Hotel (HBA Room Block at Andaz Vienna am Belvedere):
€275 per night (single occupancy)
Includes breakfast and internet
· Travel: [Estimated airfare and local transportation]
· Meals: Lunch is included with registration; additional meals estimated as needed

Estimated Total: [Insert total]

The 2026 HBA European Leadership Summit is a focused, high-value professional development opportunity aligned with our organization’s emphasis on effective leadership, sound judgment, and long-term impact. I am confident the insights and connections gained will provide meaningful return beyond the event itself.

Thank you for considering this request. I would be happy to discuss how this opportunity aligns with our current priorities or provide any additional information that would be helpful.

Warm regards,
[Your Name]
[Your Title / Department]

